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Managerial Duties: 

35% Direct the Cash Management functions of the Department, including the Warrant Draw process for current and prior 
year budget units drawing over $978 million dollars annually to cover operating and capital outlay expenditures 
incurred in more than 25 current and prior year appropriations. Deposits are made daily with the State Treasury 
and are controlled using different means of financing, which includes a wide variety of funding sources such as, 
Self-Generated Funds, Federal Funds, Dedicated Funds, Interagency Transfer Funds, Bond Funds, Interim 
Emergency Board Funds and the Secretary's Emergency Funds. 

Directs the activity of employees involved in maintaining and managing the department's assets totaling 
approximately $10.6 billion in statewide infrastructure, buildings, movable property and intangible assets. The 
Department maintains a register for all asset classes (infrastructure, buildings and movable property); monitors and 
assists in the timely settlement of assets; ensures compliance with the Governmental Accounting Standards Board 
(GASB) and OSRAP fixed asset standards/policies relating to asset acquisition, settlement, impairment and disposal 
of assets. 

Directs the accounts receivable functions of the Department. This includes establishing, collecting, adjusting, and 
writing off receivables associated with the operating and capital appropriations of the Department. These reports 
require gathering relevant data and reports from various sources within the department for each quarter for analysis 
and maintenance of records sufficient to support reports (such as major revenue source, aging of accounts 
receivable, collectability and billing/collection activity). Directs and provides technical assistance for the 
compilation and review of Quarterly Accounts Receivable and Debt Activity Reports in compliance with LA R.S. 
39:79(c). 

Miscellaneous Duties: 

5% Confers frequently with and/or responding to external and internal auditors, state, federal and local officials, 
vendors, banking officials, attorneys, Division of Administration, Office of Statewide Reporting and Accounting 
Policy (OSRAP), State Treasurer's Office, State Budget Office, etc., regarding the financial operations and activities 
of the Department. Confers with the executive management of the Department to provide assistance to them in the 
decision making process, as it relates to the financial management of the Department. May be required to 
perform other duties as necessary including, but not limited to, emergency/disaster support activities. 

While in official capacity, DOTD employees must comply with applicable Louisiana and Civil
Service laws, rules, and regulations, as well as DOTD policies, procedures, manuals, and directives.
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